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1 Provide efficient IT support to meet the business requirement based on corporate IT
standard and policy. (i) Trace market trends, evaluate needs and submit application;
(ii) Provide recommendation on the appropriate IT tool to other departments and
conduct control according to corporate standard and policy; (iii) Conduct sourcing for
new equipment and provide feedback for vendors&#039; quotation; (iv) Install and test
equipment; prepare material documentation; (v) Control and allocate IT related
resources 2 Ensure company information, data and system operation safety (i) Update
and implement the security policies and procedures; (ii) Conduct backup and recovery
for all data; (iii) Monitor subordinates&#039; security policy and procedure
implementation; 3 improve working efficiency and achieve barrier-free
communication,guarantee the normal operation of the server, network etc. (i)Lead or
involve in projects such as training and continuous promotion to both internal and
external customers and other entities within regional; collect and transfer information
in order to improve working efficiency and achieve barrier-free communication. (i)
Monitor the daily maintenance and conduct installation and configuration for new
server; (iii) Provide technical support and instruction to subordinates; (iv) Prepare the
maintenance plan including communication and contract signing with vendors; (v)
Monitor the computer room daily management including layout and emergency
dealing (UPS) 4 Team management (i) Balance and allocate work among subordinates;
(i) Monitor and coach subordinates; and provide feedback for subordinates&#039;
pelrformance in order to achieve targeted department performance and retain key
talent.
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